
 

 

1740 Broadway, New York, NY 10019  fax: 212.586.4524  phone: 212.247.2603 
 

 

IMPORTANT INFORMATION REGARDING  

SOCIAL SECURITY NUMBERS, BANK ACCOUNT NUMBERS  

AND GENERAL PACKAGE SUBMISSION 
 
  

 

**PROTECTING YOUR PRIVACY** 
 

**The original Credit Report Release that shows the social security number 

should ONLY be in the original package.  YOU MUST REMOVE OR 

BLACKOUT the social security number in the additional copies*** 
 

In order to protect your privacy, please REMOVE or “BLACKOUT” your SOCIAL SECURITY 

NUMBER and BANK ACCOUNT NUMBERS from any HARD COPY, CD or FLASH DRIVE 

COPY of ALL FINANCIAL DOCUMENTS.  However, the bank account numbers and social security 

numbers are to be INCLUDED IN THE ORIGINAL PACKAGE ONLY.  These will be used to 

verify assets and this copy will be securely kept in our office. 
 

Please be sure that any reference to any portion of the social security numbers are to be removed from 

the following documents: 
 

 Application     Bank Statements 

 Financials     Brokerage Statements 

 Contract of Sale    Tax Returns & W2’s* 

 

*When submitting Income Tax Returns and W2’s, only COPIES of are to be submitted (even in the 

original package).  DO NOT INCLUDE ORIGINALS.  The application MARKED ORIGINAL will 

NOT be returned for any reason.  Please be sure to make a copy to keep for your records. 
  

 

SUBMISSION OF FEES 
 

All Processing and Credit Check Fees are to be submitted on BANK CHECKS ONLY.   

 

ALL PROCESSING FEES MUST BE SUBMITTED WITH THE PACKAGE.  FAILURE TO 

INCLUDE FEES WILL RESULT IN YOUR PACKAGE BEING RETURNED FOR 

RESUBMISSION. 

  

 

IF YOU DO NOT REMOVE ALL SOCIAL SECURITY NUMBERS AND BANK 

ACCOUNT NUMBERS FROM ALL COPIES (PAPER & DIGITAL), YOUR 

PACKAGE WILL NOT BE REVIEWED AND THE ENTIRE PACKAGE WILL 

NEED TO BE PICKED UP, REVISED AND RESUBMITTED. 
 

If you have any questions, please contact Donika Dodaj at donikad@orsidr.com  

mailto:donikad@orsidr.com


 

 

 

  As of 12/3/2015 

1740 Broadway, New York, NY 10019  fax: 212.586.4524  phone: 212.247.2603 

 

SALES APPLICATION FOR 

10 MITCHELL PLACE 
 

1. Purchase application, completed and signed.  

2. Notice of Intention signed by Seller. 

3. Contract of Sale executed by all parties, including the enclosed contract contingency language regarding 

lead paint.  

4. Lead Paint Disclosure Form executed by Seller, Purchaser, and Agent.  

5. Four (4) Personal reference letters.  

6. One (1) Business reference letter.  

7. Letter from present landlord or managing agent.  

8. Letter from Employer(s) stating length of employment and annual salary.  

9. Asset and Liabilities statement signed by Purchaser or Accountant.  

10. *Verification of Assets (i.e.: letter from bank(s), stating type of account and amount on deposit, in dollars 

and age of account; brokerage statements, etc.) 

11. *Latest income tax return.  

12. Acknowledgement of construction and move-in procedures.  

13. Acknowledgement of House Rules and Alteration Agreement (must be signed and dated). 

14. A non-refundable application fee in the amount of $600.00 payable to Orsid Realty Corp. This check is 

non-refundable.  

15. A non-refundable credit report fee, per applicant, of $50.00 payable to Orsid Realty Corp.  

 

IF THE APARTMENT IS BEING FINANCED: 75% OF PURCHASE PRICE. 

1. Copy of the Commitment Letter. 

2. Four (4) ORIGINAL AZTECH recognition agreements.  

3. Copy of the Bank’s appraisal. 

 

Please submit ONE (1) ORIGINAL AND ELEVEN (11) COPIES ON USB of information to Orsid Realty 

Corp. 1740 Broadway, 2
nd

 Fl., New York, NY 10019, attn: Donika Dodaj. Please redact any Social Security 

number(s) that may appear on tax returns, financial statements or otherwise on the collated copies.  The 

application package will not be delivered to the Board of Directors if social security numbers are not 

redacted.   

 

INCOMPELTE APPLICATIONS WILL NOT BE ACCEPTED 
 

CLOSING COSTS FOR SELLER(S):  

A. FLIP TAX – 2% of the Purchase Price payable to Stewart Hall, Inc. by CERTIFIED BANK 

CHECK ONLY.  

B. Transfer Fee $600.00 payable to Orsid Realty Corp.  

C. All maintenance fees must be current.  

 

CLOSING COSTS FOR PURCHASER(S):  

A. If financing $300.00 payable to Orsid Realty Corp.  

B. A non-refundable credit fee in the amount of $50.00, per applicant, payable to Orsid Realty Corp. 

 

*PLEASE DO NOT INCLUDE YOUR SOCIAL SECURITY NUMBER(S) OR BANK ACCOUNT 

NUMBERS ON YOUR FINANCIAL MATERIALS. 



westevez
Typewriter
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Are you 18 years of age or older? __________    

 

 

Do you intend to use the apartment to any extent for professional or business purposes? 

 

Yes______________         No_______________ 

 

If yes, state full details:__________________________________________________ 

 

_____________________________________________________________________ 

 

Do you intend to live in the apartment full time? ______________________________ 

 

 

Please list name, relationship and age of each person who will reside in the apartment: 

 

                        Name                                                             Relationship               Age 

 

____________________________________                      __________               ____ 

 

____________________________________                      __________               ____ 

 

____________________________________                      __________               ____ 

 

____________________________________                      __________               ____ 

 

 

Address of any additional residence owned or leased (and the intentions for that residence 

should this purchase be approved): 

_____________________________________________________________________ 

_____________________________________________________________________ 

 

List exact name(s) in which lease to apartment is to be issued: 

 

                        Name                                                              

 

____________________________________       

                 

____________________________________                       

 

____________________________________                       

 

____________________________________                    











































 

 

 

 

 

          1740 Broadway, New York, NY 10019  email: bhawkins@orsidr.com  fax: 212.586.4524  phone: 212.484.3798 

 

 
 
 
 
 
 
 
 
 
 

STEWART HALL, INC. 
 

ACKNOWLEDGEMENT: HOUSE RULES, ALTERATION AGREEMENT 
 
 
 
 
 
 
 

Acknowledging that Stewart Hall is a cooperative community, I have read and understood the 
House Rules and I have read and understood the Alteration Agreement. While I am a 
shareholder, I agree to act in the spirit as well as the letter of each of these documents.   
 
(Signed by all shareholders and residents at least 18 years of age) 
 
 
 
____________________________ 
 
 
 
____________________________ 
 
 
 
____________________________ 
 
 
 
____________________________ 
 
 
 
____________________________ 
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 STEWART HALL, INC. 

 HOUSE RULES 

  

October 16, 2015 

 

 

The following House Rules have been adopted by the Board of 

Directors through August 18, 2011. 

 

These House Rules are established pursuant to Article II, 

Section Fourth of the Proprietary Lease and shall be taken as a 

part of the Proprietary Lease.  Each Lessee is responsible for 

compliance with these House Rules by family, guests, invitees, 

agents and employees, as well as any subtenant and the subtenants 

family, guests, invitees, agents and employees.  The remedies for 

violation of these House Rules are such as are available to Lessor 

under the Proprietary Lease, and these House Rules are 

retroactively enforceable by Lessor. 

 

ONE.  Definition of Terms.   

 

 a) “Public Area” shall mean halls, elevators, 

stairways, lobbies or courts of the building.   

 

 b) “Lessor” and “Lessee” shall have the meanings 

attributed to each in the Proprietary Lease. 

 

TWO.  Public Areas.   

 

 a) There shall be no eating drinking or smoking  by any 

person in the Public Areas of the building. 

 

 b) The Public Areas of the building shall not be 

obstructed or used for any purpose other than entrance to and exit 

from the apartments in the building.   

 

 c) No article shall be placed in the Public Areas of 

the building.  No baby carriages, strollers, bicycles, scooters or 

similar vehicles, no shopping carts, laundry carts, baskets, 

sporting equipment or toys shall be allowed to stand in the Public 

Areas of the building, or on the sidewalk adjoining the front 

entrance to the building.   

 

d) Children shall not play in the Public Areas, of the 

building. 

 

e) No public hallway shall be furnished or decorated by 

any Lessee in any manner without the written consent of the Lessor.  
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f) No sign, notice or advertisement shall be inscribed 

or exposed on or at any window or placed in any Public Area or part 

of the building without the prior written consent of the Lessor. 

 

 g) Nothing shall be attached to, or hung or projected 

from any roof or window or the exterior of the building without 

written approval from the Lessor.  No radio or television aerial, 

satellite dish, or other communications receptive device shall be 

attached to or hung from the exterior of the building without 

similar approval.  

 

 h) No shades, awnings, window guards, ventilators, 

window coverings or decorations shall be placed on the exterior of 

the building, except such as shall have been approved in writing by 

Lessor. 

 

 i) Nothing shall be hung or shaken to the outside of 

the building from the doors, windows, terraces, or balconies or 

placed upon the window sills, terraces or parapet walls of the 

building, with the exception of such air conditioning equipment as 

may have been approved by Lessor.   

 

 j) No solicitation for charitable contributions or for 

any other purpose shall be made in Public Areas. 

 

THREE.  Noise. 

 

 a) No Lessee shall make or permit any disturbing noises 

in the building or do or permit anything to be done within the 

building which will interfere with the rights, comfort or 

conveniences of or in any way disturb or annoy other Lessees or 

occupants of the building. 

 

 b) No Lessee shall play or cause to be played any 

musical or other sound producing instrument or appliance in the 

building between the hours of eleven o’clock P.M. and the following 

nine o’clock A.M. if same shall disturb any other resident of the 

building. 

 

 c) Lessees shall not allow odors to disturb, or to 

interfere with the rights, comfort, or convenience of other 

Lessees.  Lessees may be required by Lessor to install a kitchen 

fan at the Lessee’s expense. 

 

 d) No construction, repair or demolition work or other 

installation involving noise or odors shall be conducted in any 

apartment except on weekdays (not including legal holidays) and 

only between the hours of nine o’clock A.M. and five o’clock P.M. 
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FOUR.  Passkeys.   

 

 a) Each Lessee must supply the superintendent of the 

building with such passkey(s) as are required to permit access by 

Lessor to the Lessee’s apartment to deal with any emergencies that 

may occur, including without limitation water and gas leaks or 

control of vermin, insects or other pests.  

 

 b) If Lessor must enter the apartment because of an 

emergency, and no key has been supplied, the full cost of entry to 

the apartment and of the work done and replacement of any locks and 

doors, is to be paid by Lessee.   

 

FIVE.  Window Guards.  Window guards for families with 

children must be installed pursuant to City Ordinances.  Written 

confirmation of the presence of window guards must be provided to 

the Managing Agent annually.  Window guards, whether interior or 

exterior, shall comply with all applicable New York City Law. 

 

SIX.  Plumbing Fixtures.  Plumbing fixtures in the building 

shall not be used for any purpose other than those for which they 

were constructed, nor shall any sweepings, rubbish, rags or any 

other articles be thrown into the same.  Any damage resulting from 

misuse of plumbing fixtures shall be borne by the Lessee by whom or 

in whose apartment it shall have been caused. 

 

SEVEN.  Pets.   

 

 a) No animal, bird or reptile shall be kept or harbored 

in the building unless expressly permitted in advance in writing by 

Lessor, or if, in the opinion of Lessor, such animal or pet is a 

nuisance or disturbs or annoys other occupants of the building.   

 

 b) Dogs and cats are not permitted on passenger 

elevators, and, when transported on the service elevator or in any 

of the Public Areas of the building, must be carried or be on a 

leash.  Dogs shall be curbed when outside the building. 

 

 c) No pigeons or other birds shall be fed from windows 

or in the courtyard, sidewalk or street adjacent to the building.   

 

EIGHT.  Control of Vermin.  The agents and employees of 

Lessor, and any contractor or workman authorized by Lessor, may 

enter any apartment, at any reasonable hour of the day and upon 

reasonable notice, for the purpose of inspecting such apartment to 

ascertain whether measures are necessary or desirable to control or 

exterminate any vermin, insects or other pests and for the purpose 

of taking such measures as may be necessary to control or 
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exterminate any such vermin, insects or other pests or for such 

other reason as is reasonably necessary for the common good. 

 

NINE.  Laundry.   

 

 a) No clothes washing machine or dryer shall be 

installed in any apartment without consent of Lessor.  Lessor at 

its option may designate space within the building for laundry 

purposes.  Laundry and drying apparatus established by Lessor shall 

be used in such manner, and at such times, as Lessor shall 

determine.   

 

 b) The risk of loss or damage resulting from the use of 

such equipment shall reside in the person using the equipment, and 

not on the Lessor.   

 

 c) Lessees are to access the laundry facilities by 

using the service elevator only. 

 

 d) Lessees shall endeavor to maintain all such 

facilities in a clean and orderly manner. 

 

TEN.  Consents.  Any consent or approval given under these 

House Rules by Lessor may be revoked by Lessor at any time.  

Neither the superintendent of the building nor any other employee 

of Lessor, shall have the authority to give or to revoke any 

consent or approval which may be required under these House Rules. 

All consents or approvals must be in writing in order to be 

enforceable against Lessor.   

 

ELEVEN.  Building Staff.  No employee of Lessor shall be sent 

out of the building by any Lessee or occupant of the building at 

any time while the employee is on duty, except in the course of the 

performance of the employee’s ordinary and usual duties.  Lessor 

shall not be liable for any injury, loss or damage arising out of 

activities performed by an employee for a Lessee or occupant that 

are not within the ordinary and usual duties of such employee, or 

at times when the employee is off duty. 

 

TWELVE.  Complaints.  All complaints regarding the services of 

the building shall be made in writing to the Managing Agent, with a 

copy to the superintendent and to any member of the Board of 

Directors. 

 

THIRTEEN.  Maintenance of Apartments.  Each Lessee shall keep 

the leased apartment in a good state of preservation and 
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cleanliness and shall not sweep or throw, or permit to be swept or 

thrown therefrom or from the doors, windows or terraces thereof any 

dirt or other substances.  Fireplaces shall not be used for cooking 

or heating food or drink. 

 

FOURTEEN.  Garbage Disposal.  Garbage and refuse from the 

apartments shall be disposed of only at such times and in such 

manner as the Superintendent or Managing Agent of the building may 

direct.  In particular, non-recyclable garbage or refuse should not 

be left on the trash room floor or in the hallways.  Bottles, cans 

and plastic containers are to be cleaned and put in the blue 

plastic box on the floor of the trash compactor room.  Newspapers 

and magazines are to be put on the floor away from the threshold to 

avoid blocking the door.  Other garbage must be put in plastic 

bags, sealed, and dropped down the compactor chute.  All applicable 

recycling laws shall be complied with.  Any costs, fines, penalties 

or other amounts incurred by Lessor arising from any non-compliance 

with recycling laws shall be borne by the Lessee whose non-

compliance gave rise thereto. 

 

FIFTEEN.  Workmen.  No work shall be performed in any 

apartment absent compliance with all applicable alteration 

requirements of Lessor.  No construction, repair, demolition or 

installation work shall be done in an apartment on Saturdays, 

Sundays, or holidays, or during the hours prior to nine o’clock 

A.M. or after five o’clock P.M. on other days.  All plumbers, 

electricians and other license- eligible contractors employed or 

engaged by a Lessee shall be duly licensed to perform such work and 

shall provide the superintendent with verifiable evidence of such 

license before being permitted to start work.  All persons or 

workmen employed or engaged by a Lessee to work in an apartment 

shall be insured for at least $1,000,000.00 and shall provide the 

superintendent with verifiable evidence of such insurance naming 

the Lessor and its Managing Agent as additional insureds, no less 

than 3 days prior to starting work.  

 

SIXTEEN.  Moving.   

 

 a) No furniture or other personal belongings may be 

moved into an apartment until the superintendent has been notified 

by the Managing Agent that transfer of the right to occupy an 

apartment has been completed.  Any time an occupant intends to move 

furnishings into or out of an apartment, the superintendent must be 

given at least 2 days prior notice of the date of the move. 

 

 b) Moving in or moving out may occur only during the 
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hours between nine o’clock A.M. and five o’clock P.M. on weekdays, 

except holidays.  The building staff is not permitted to move 

furnishings unless the superintendent is notified in advance and 

authorizes the requested assistance.  No moving or delivery of 

furniture will be permitted through the lobby of the building. 

 

 c) A move in/move out deposit of $500.00 payable to 

Stewart Hall, Inc. must be submitted by Lessee prior to the moving 

date. The deposit, less any damage reimbursement, will be refunded 

to the Lessee after the move is completed. 

 

SEVENTEEN.  Apartment Floors.  Unless expressly exempted by 

the Board of Directors, all floors in apartments (except in  

closets, bathrooms, and enclosed kitchens) shall be at least 80% 

covered by adequately noise-reductive floor covering, such as 

carpeting or rugs, laid over such padding or other material as may 

be necessary to absorb sound.  Where other than building standard 

wood floor is installed (e.g. asphalt, ceramic, rubber or vinyl or 

other hard tile, linoleum, slate or marble, etc.) an undercover of 

sound-absorbent material shall be used. 

 

EIGHTEEN.  Ventilators, Air Conditioning.  No ventilator or 

air conditioning device shall be installed without prior notice to 

the superintendent as to the type, location and manner of 

installation of such device.  Installation of such equipment 

through the wall or on a terrace of an apartment requires an 

Alteration Agreement and written consent of Lessor.  Lessees shall 

not permit any such device to leak, nor to make any noise which 

disturbs or interferes with the rights, comfort or convenience of 

any other Lessee or occupant of any other apartment.  If any Lessee 

shall fail to keep such a device in good order and repair, Lessor 

in its discretion may remove such device and charge the cost of 

removal to such Lessee.   

 

NINETEEN.  Storage.   

 

 a) Storage lockers may be assigned by Lessor by Lessees 

as and when they become available upon the sale or transfer of 

shares of stock on the following basis: 

   

  First to those cooperative units to which no locker 

is assigned, in the order by which a written request for a locker 

was received by the Board; 

 

  Then to cooperative units have one locker assigned, 

in the order by which a written request for an additional locker 
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was received by the Board; 

 

  Cooperative units will henceforth upon reassignment 

be limited to a maximum of two storage lockers per single 

cooperative unit or one each per units within a multiple 

cooperative unit configuration held in combination or singly. 

 

b)   All storage lockers assigned currently to (a)  
cooperative unit(s) will become available for reassignment when 

that (those) unit(s) is (are) sold; storage lockers are not to be 

assigned from a seller or other transferor to a purchaser or other 

transferee of a unit. 

 

c)   Lessees shall pay $25 per month per locker. This 
fee shall be subject to change at the discretion of Lessor.   

 

 d) Items stored within the storage areas are subject to 

such limitations may be required by any Fire Department or other 

governmental agency, code, ordinance or regulation.   

 

 e) Any items or property in the building, the storage 

of which is prohibited by law or rules of the Fire Department or 

other governmental agencies, shall be removed by the owner 

immediately.  If it is not so removed, the Lessor may (in addition 

to the exercise of other rights, expressed or implied in law or the 

Proprietary Lease) arrange to have such property removed from the 

building, free from any claims of the owner and at the owner’s 

expense. 

 

 f) Lessor may charge Lessees for the amount of any 

fines or other liabilities imposed on Lessor as a result of the 

violation of Fire Department or other governmental codes, 

ordinances or regulations by persons utilizing any storage locker 

assigned to a Lessee. 

 

 g) Items shall be stored at Lessee’s risk and Lessor 

shall have no liability for any loss arising out of the use of the 

storage lockers. 

 

 

 

 

 

 

 

TWENTY.  Plantings.   
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 a) No Lessee shall install any planting beds or potted 

plants, shrubs or trees or erect any structure on the roof or on 

any terrace or affix anything to the roof or adjacent exterior 

walls of the building without the prior written consent of Lessor. 

All such materials must comply with all applicable City codes, 

ordinances or regulations regulating size, weight, density and 

composition of such materials and containers therefor.   

 

 b) Lessor shall have the right to remove any such items 

at its discretion and at the Lessee’s expense. 

 

 c) Lessee shall be responsible to the Lessor for any 

damage caused by such items to any terrace or component of the 

building. 

 

TWENTY-ONE.  Smoke and Carbon Monoxide Alarms.  The Lessee 

shall install and maintain a working smoke alarm and a working 

carbon monoxide alarm in the apartment which meet the requirements 

of law and Lessor’s insurer.  Lessor may repair or install such  

alarms at the cost of the Lessee.  Such alarms shall be inspected 

annually by the building’s superintendent. 

 

TWENTY-TWO.  Subletting.   

 

 a) No Lessee shall sublet an apartment for an aggregate 

period greater than one year.  No apartment shall be sublet during 

the first two years of any Lessee’s lease nor shall any sublease be 

for less than six months.   

 

 b) All potential sub-lessees and sublease agreements 

must be approved in advance by Lessor and shall be subject to 

conditions established by Lessor, which approval or disapproval and 

conditions shall be subject to Lessor’s sole discretion.  

Exceptions for hardship or the like may be made at the sole 

discretion of Lessor.  

 

 c) A copy of each sublease shall be provided to the 

superintendent and to the Managing Agent.  For any sublease, the 

Lessee shall pay a monthly sublet fee to Lessor equal to 25% of the 

maintenance charge for the duration of the sublet.  The sublet fee 

is subject to change in the discretion of Lessor. 

 

 

 

d) A sublet tenant shall not have pets and shall not be 
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assigned a storage locker without the prior written 

approval of Lessor. 

 

e)   The Lessee will be held accountable for the conduct 
of the sublet tenant. 

 

 

 

TWENTY-THREE.  Guests.   

 

 a) Whenever a guest or other invitee, including family 

members, is permitted by a Lessee to make use of the Lessee’s 

apartment, the superintendent and building management shall be 

notified of the name or names and length of stay.  In the absence 

of the Lessee, guests shall not stay in an apartment for a 

consecutive period longer than two weeks without the approval of 

Lessor.   

 

 b) A guest or other invitee who makes use of a Lessee’s 

apartment for more than two weeks will be regarded as a guest only 

for as long as the Lessee continues to live in the apartment. 

 

 c) Lessor shall have no liability to any guest or 

invitee of a Lessee for any injury, losses or damages arising out 

of the use of an apartment. 

 

 d) If more than 6 guests are expected for any length of 

time, a list of names is to be given to the doorman. 

 

TWENTY-FOUR.  Deliveries.   

 

 a) Bulk deliveries may only be made between the hours 

of nine o’clock A.M. and five o’clock P.M. Monday through Friday, 

except that no deliveries shall be permitted on Holidays.  Delivery 

persons are not permitted beyond lobby unless accompanied by a 

building employee.  All deliveries of prepared food, packages and 

laundry must be picked up in the lobby. Exceptions to this policy 

must be authorized in writing by Lessor. 

 

b) Deliveries or packages that can be delivered 

by hand may be retained in the package room for convenience of 

Lessees.  Lessor shall not be responsible for loss or damage to 

items  delivered to the package room. 

 

c) Delivery persons will not be permitted to go  

To Lessee’s apartment with C.O.D. packages.  If the Lessee is 
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expecting a C.O.D. package, Lessee must make arrangements for 

payment. 

 

 d) Lessor shall not be responsible for the loss or 

disappearance of, or damage to packages or articles left with, or 

entrusted to, any building employee or for any perishable article. 

 

TWENTY-FIVE.  Alterations.  Lessor reserves the right to 

mandate the review of any scope of work by a licensed architect or 

engineer to ensure the safety of fellow shareholders and compliance 

with all governing codes.  Any expenses incurred for this review 

are the sole responsibility of the applicant shareholder. 

 

Lessor reserves the right to suspend or halt any renovation  

for any of the following reasons, including but not limited to: 

 Failure to adhere to House Rules and/or 

Renovation/Decorating Agreement(s). 

 Failure to adequately define and or document scope 

of work. 

 Any clear change of defined scope of work, either 

by omission or addition. 

 Failure to comply with directions from the building 

superintendent, managing agent or Corporation 

assigned agent. 

 

Lessor’s building superintendent, managing agent or assigned agent 

must have complete access to renovation for the purpose of 

accessing full compliance with all prescribed rules, regulations 

and scope of work. 

 

Major Renovation 

(Requires Alteration/Renovations Agreement and building architect’s 

review, whose fees are the sole responsibility of the shareholder 

making the application.) 

 

Major Renovations are defined as follows, including but are not 

limited to: removal, relocation, penetrations or addition of walls; 

doors; exterior wall penetrations; replacing floors and/or 

ceilings; bathroom/tile work: relocating plumbing fixtures; 

electrical service upgrade; and/or relocating electrical devices. 

In essence, any changes to the Building’s utilities or systems. 

Also note, that the Corporation has mandated upgrades that must be 

complied with in conjunction with any alteration/renovation. 
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Minor Renovation 

(Requires Decorating Agreement and Managing Agent’s review). 

 

Minor renovations are defined as follows, including but not limited 

to: painting; wallpapering; floor refinishing (including sanding 

and staining); new carpeting or applied floor covering and/or 

replacing of existing appliances with new appliances into their 

original locations. Minor renovations do not require Board 

approval, but do require compliance with the Decorating Agreement 

and written permission from the Managing Agent. 

 

TWENTY-SIX.  Elevators.  The East and West passenger elevators 

are for personnel and minor effects only.  The service elevator 

must be used for pets, furniture, appliances, construction 

materials, luggage, large packages, laundry bags and containers and 

the like. 

 

TWENTY-SEVEN.  Roof Garden.   

 

 a) Lessees are not permitted to access the roof or roof 

garden when snow or ice have formed.  Lessees who access the roof 

at any time do so at their own risk.  Lessor shall have no 

liability to any Lessee or guest or invitee of a Lessee for any 

injury, loss or damages arising out of the use of the roof 

facility. 

 

 b) Children under the age of 16 shall not be permitted 

on the roof unless accompanied by a responsible adult. 

 

 c) Nothing should be placed on or thrown over the 

parapets walls.   

 

 d) Individuals requiring supervision due to age and/or 

infirmity shall be accompanied by adults or caretakers. The roof 

shall be kept free of recreational items (toys, sporting goods, 

appliances, portable pools, etc.). 

 

 e) Pets are not permitted on the roof at any time. 

 

 f) Radios and audio equipment may be used only with ear 

phones. 

 

 g) Trash such as cigarette butts, drink residue, etc., 

must not be put in the flower boxes.  Ash trays are to be emptied 

into the trash cans with all butts completely extinguished.  All 

food scraps must be bagged securely and deposited in a compactor 
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chute. All bottles and cans should be placed in the recycling bin 

in the compactor room.  

 

 h) Cooking is not allowed in any roof area by order of 

the New York City Fire Department. 

 

 i) Roof parties hosted by any Lessee shall be limited 

to a maximum of fifty persons and must be scheduled through the 

Managing Agent or its appointee at least 10 days before the party 

date.  Such parties for up to 20 persons are restricted to the two 

west sections of the roof.  Parties for between 20 and 50 persons 

may also use the center section of the roof.  The host Lessee must 

provide the doorman with a complete guest list.   

 

 j) The host Lessee is responsible for the clean-up 

which must occur immediately after the party.  Building employees 

may not be used to clean unless approved in advance by the 

superintendent.  Damage to any building property is the 

responsibility of the host Lessee.   

 

 TWENTY-EIGHT.  Late Charges.  Unless all monthly charges, 

including penalties, are received by the Managing Agent or the 

agent’s bank by 3:00 p.m. on the 15
th
 of the month, the account 

will be charged a penalty of $35.00 for late payment.  If, by 

3:00 p.m. on the 15
th
 of the next month, full payment including 

penalties has not been received, an additional charge of $35.00 

will be added to the bill until the full amount including 

penalties has been paid.  Such late charges shall be deemed 

additional rent under the Proprietary Lease. 

 

 TWENTY-NINE.  Lobby  No Lessee or occupant of the building 

shall install any decorations, holiday or otherwise, or furnishings 

in the building lobby, except as may be authorized by Lessor.   

 

 THIRTY. Amendments.  

 

  a) These House Rules may be amended, added to, replaced 

or repealed at any time by resolution of the Board of Directors of 

the Lessor. 

 

  b) Any consent, approval, authorizations or waiver 

given under these rules shall be revocable at any time by the Board 

of Directors. 

 

  c) No failure by the Lessor to enforce these rules in 

one or more instances shall be deemed to be a waiver or to change 
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such rules, nor shall any breach of compliance by a Lessee be 

treated as an approval thereof by the Lessor, whether or not acted 

upon. 
 

 

 

  


































